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THIS DOCUMENT IS FOR INTERNAL USE ONLY
Please complete and send this form as soon as you know an emergency has started or is about to start to: CI-CEG@careinternational.org ; emergencymonitors@careinternational.org;  to Lead Member Emergency Director and CO line Manager (if appropriate) . Attach any assessment reports you have from other agencies (e.g. UNOCHA).

For immediate help, contact either: CEG HEO-Mobile phone: +44-7484-180-287                                                          
	Country
	

	Name of the Emergency 
	

	Date
	

	Time
	

	Likely emergency type (1, 2, 3 or 4)
	


1. What happened and when?
2. Where is the emergency? How large is (are) the affected area(s)? How difficult is it to get to the area? Does CARE already have staff / partners there? If not, how close is the nearest CARE/partner team? Are there regional or cross-border impacts? Attach a map if possible.
3. How much damage is there? Number (or estimated number) of people killed, injured, displaced etc., amount of physical damage, total population of the affected area and source of the information. Please provide the Sex and Age Disaggregated Data (SAAD) if available
4. Where are the most affected populations, disaggregated by Sex and age if possible? What condition are they likely to be in?

5. What are the immediate main needs of those affected right now? Is there any special vulnerability? Who is vulnerable and why? What?

6. What is the government doing? What local capacity is there?
7. What are the UN and NGOs doing?

8. Which agency/agencies is/are coordinating the response? Is there any Inter-agency Gender Forum?

9. Are all CARE staff and partners safe? How has the emergency affected them?

10. What is the CARE Office capacity to respond? How has the emergency affected the office ability to respond? When, where and how is the CARE office able to respond? 

11. Is this emergency one of the scenarios in your EPP?  Which sectors are included and are these still relevant?  Please share your EPP with this alert.
12. What support does the CARE office need right now? Funding (include CI ERF request), staffing, supplies etc. Please refer to the Emergency Toolkit and/or contact your Regional Humanitarian Coordinator. Note: Please share any likely problems with getting people and supplies into the country (e.g. visa and import restrictions)
13. Please explain the security situation, noting any particular issues that CARE needs to consider?

14. Are there any possible donors? Which possible donors has the CARE office talked to about this emergency? Are they interested in funding or working with CARE?
15. Which media reporters are in the area or have contacted you?
16. What are you doing now? What will it do next? What other actions are recommended?

17. Can CI Members use the below key messages for external communications with social media, websites, journalists? Please check the boxes if messages are applicable to the current emergency:

	(Yes)/(no)
	Key Message for External Communication

	
	CARE is monitoring the situation

	
	CARE is monitoring the situation and emergency teams are ready/preparing to respond

	
	CARE works in areas affected by <insert crisis>, and is assessing the impact of the disaster

	
	CARE plans to help with <insert type of emergency item, activity. Example: shelter, hygiene kits, mosquito nets>. But we need to secure funding to reach those affected.

	
	CARE is ready to respond, providing <insert type of emergency item – food, hygiene kits etc> to  <x> number of people in the coming days

	
	CARE is concerned for women and girls, who are usually most affected by such a  <insert crisis>

	
	CARE has been working in <insert country> since <insert year>, now helping/planning to help people affected by <insert crisis>


17. CARE Office contact details
	Position 
	Name
	Mobile
	Landline
	E-mail address(es)/skype

	CD/ National Director
	
	
	
	

	ACD P
	
	
	
	

	ACD PS
	
	
	
	

	Emergency Coordinator
	
	
	
	

	Media/Communications
	
	
	
	

	Security
	
	
	
	

	Other
	
	
	
	


If communication is difficult please add your satphone number:      [image: image1.png]
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