HUMANITARIAN PARTNERSHIP PLATFORM
EMERGENCY SITUATION REPORT
	Organization Name
	

	Name of the Emergency
	

	Sitrep Number
	

	Sitrep Date
	

	Sitrep Contact (for inquiries)
Name, mobile number, email
	



1. Situation Overview
· Briefly describe the emergency context; highlight specific needs, response by humanitarian agencies and government, any gaps between needs & response
· May include a map of the affected area or the typhoon’s trajectory
· If available, mention the sources of information


2. People Affected by the Emergency
	1. People Affected by the Emergency (as of [DATE] and [SOURCE])
	
	Source of Information

	Number of people Affected
(Sex & Age Desegregated Data (SADD)
	Children 
≤ 5yrs
	Children
 6 to 18yrs 
	Women
	Men
	TOTAL NO.
	

	
	F
	M
	F
	M
	
	
	
	

	Total Number of Affected People
	
	
	
	
	
	
	
	

	Total Number of dead
	
	
	
	
	
	
	
	

	Total Number of injured
	
	
	
	
	
	
	
	


*May include data of affected people from marginalized groups (older persons, persons with disability, indigenous peoples, pregnant and lactating women etc.)
3. Key Activities
· What has been done or carried out by the organization/assessment team? For example, joint assessments, relief distributions, coordination meetings etc.





4. Assessment Findings
· What are the key findings of the emergency assessment? Include quantitative/qualitative data gathered from local authorities, focus group discussions/KIIs with affected populations, coordination meetings etc.
· Findings related to sectors (health, food & nutrition, WASH, shelter & NFIs, protection, DRR, others)
· Highlight key immediate needs and challenges in the assessed areas (can be per sector)
· What are the gender issues in the affected areas? Gender observations? What are the results of your rapid gender analysis?
· Highlight the needs of the marginalized groups/sectors



5. Government and Other Humanitarian Actors’ Response:
· What is the government doing? Are there other humanitarian actors present and responding to the emergency? What are the gaps in terms of response?


6. Coordination
· How does your organization coordinate for the response? What are your existing networks? How do you share information? What are the existing coordination mechanisms in the area?


7. Safety and Security
· Information on staff safety and security issues/incidents relevant to CARE and partner’s operations
· What are the possible risks/threats? How accessible are the locations? Road conditions? 


8. Media and Communications
· Highlight any media opportunities/interviews
· What are your communication platforms for sharing information and comms materials? 
· Any other media and communication materials to share


9. Photos
· Select at least 8 (4 per page) photos of assessment (damaged houses & structures, affected people, destroyed crops, key activities, coordination meetings etc.)
· Provide a short caption (5Ws) and mention who took the photo

10. Advocacy
· Information on advocacy messages or activities of the organization relevant to the emergency


11. Recommendations
· What are the next steps for the HPP regarding the emergency?



12. Contact List
	Position 
	Name
	Mobile
	Skype 
	E-mail address(es)

	CD
	
	
	
	

	ACD P
	
	
	
	

	ACD PS
	
	
	
	

	Financial Coordinator
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