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CARE operates in remote areas where banking facilities are not always available. Safe cash accounts are the exception used where there is no banking facilities or other alternatives. Cash facilitator services with banking partners (i.e., Western Union) can be a potential alternative to Safe Cash Accounts. These services should be explored prior to requesting a safe cash account. In PeopleSoft Financials, Safe cash accounts are set up as bank accounts. As such, the set up of a safe cash account requires approval from CARE USA Treasury. The procedure for requesting new bank accounts is enumerated under Chapter 1: Bank Account Management of this manual. The request must clearly demonstrate the business requirement and give sufficient information of location indicating that no banking facilities are available. 

Safe Cash Account Guidelines: 
A. The maximum amount for safe cash accounts must be set by each Business Unit after conducting a local risk assessment and analyzing the needs of the business. This amount, however, must not exceed US$50,000. 
B. A safe cash log to record receipts and payments must be maintained and must be available at any time for verification. 
C. As the safe cash account presents a very high risk to the organization, verification of the safe cash account balance must be done as least once a week.
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D. Each Business Unit must set up procedures, including security to be exercised during replenishing the fund, particularly when travelling distances with cash. 
E. The security at a minimum must meet those outlined for petty cash funds. Treasury expects Business Units to implement additional security measures to mitigate the higher exposure to risk. 
F. Only vendor/AP related payments can be made from the safe cash account. 
G. Payments to vendors from this account should be updated in PeopleSoft Financials through the Accounts Payable unit at least once a week.”


