International Red Cross and Red Crescent Movement I Cash in Emergencies Toolkit
CFW security incident report template
(This report is to be made after the incident with the aim of providing sufficient accurate details of the incident for subsequent incident analysis. It should be prepared as soon after the incident as possible, in a calm and safe environment. Each person involved should prepare an individual report.) 
Type of security incident:  ______________________________________________________
Exact geographical location:   ___________________________________________________
Description of the physical location:  ______________________________________________
Date: ____________________	 Day: ________________	 Time:  ________________
Identification of all the people involved:  ___________________________________________
How the incident came about:  __________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Description of the incident:  _____________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Actions and decisions taken and by whom:  ________________________________________
___________________________________________________________________________
___________________________________________________________________________
Responses by others: _________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Any immediate follow up action taken: ____________________________________________
___________________________________________________________________________
[bookmark: _GoBack]___________________________________________________________________________
Date and place: ___________________	Submitted by:   ___________________________
Signature: ________________________________________
Source: Guide to Cash-for-Work Programming (2006) Mercy Corps
1
Modalities Box - Cash for work – Step 3. Sub-step 5. CFW security incident report template
