International Red Cross and Red Crescent Movement I Cash in Emergencies Toolkit

How to design vouchers
Key information to appear on the voucher (depending on program design)
· Amount / value if cash voucher. Commodities if community voucher. Quantities if there are fixed.

· Serial number

· Validity date

· Date of released / distribution if relevant

· Logo/graphic design/writing to (1) identify the project, (2) the organization, (3) the type of communities that can be exchanged,
· Name of beneficiaries or ID number may be considered if requested to manage the risk of misuse. Space for signature can be considered
· Location of use may be considered if relevant

· 2 or 3 detachable part can be considered if we want every actor to keep track (1 part kept by beneficiaries, one by trader, one redeem to organization). In general, one or two parts are enough

Security:

· Graphic security elements (watermark, etc.), stamped, 2 parts for the use. Specific colours depending on area and or amounts (if several vouchers per beneficiary), change regularly the design if repeated distribution in same areas of intervention, etc.

· Print the voucher few weeks before distribution, in other area than the area of intervention

· Limit the validity period in case of risk of duplication
Voucher examples: 
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  VOUCHER NO : 

000001

Beneficiary name:

____________________________

Beneficiary Name  : ______________________________________________________

Value : Rp____________________

Value                   : Rp.______________ (____________________________________)

Items : _______________________

Items                   : _______________________________________________________

 Valid from ____________________

Valid from            : ________________________   until    ________________________

             until ___________________

___________________________________________             ______________________

____________________________

                                                                                                                sign & stamp

Voucher No : 

000001
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