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Emergency situation report format 

Please send to: 

CARE Emergency Group (CEG) CI-CEG@careinternational.org 

Lead Member emergency director 

Regional director (if applicable). 

This document is for internal use only 

You may use general information in this document, but not the document itself, externally at your discretion. 

If in doubt about the sensitivity of the information, please contact emergencycommunications@careinternational.org. 

Note 

The Country Office must approve all public messages (media and advocacy). 

	Country name 
	
	Date 
	

	Emergency name
	
	Sitrep number 
	

	Prepared by 

(email address)
	
	Type (1, 2, or 3)
	

	Minerva link for information on this emergency (provided by CEG):


1. Situation overview 

Briefly describe the general situation—important events since the last sitrep, highlights from assessments etc. 

If available, attach UNOCHA sitrep or insert internet link to it. 

2. Population data 

In the table below, estimate number of people affected. 

	
	Total
	Source of information

	Number of people affected
	
	

	Number dead
	
	

	Number injured
	
	

	If applicable, number affected in other ways (e.g. IDPs)
	
	


3. Humanitarian needs, response and gaps by sector 

For each sector (e.g. WASH, shelter, food, security etc), provide an overview of: 

· humanitarian needs 

· response by humanitarian community and government 

· any gaps between needs and response. 

4. CARE’s emergency response 

4.1 CARE’s overall response by sector: 

Provide a short overview for each sector. Describe what CARE has actually accomplished to date and what we are hoping to achieve in future. If applicable, specify compliance with accountability standards (e.g. CARE’s Humanitarian Accountability Framework, Sphere standards, IASC gender and SGBV guidelines). 

4.2 New activities since last sitrep by sector: 

For example, projects launched, relief supplies distributed. 

4.3 Number of care’s beneficiaries: 

In the table below, give numbers of direct beneficiaries. Try to avoid counting people twice. If you only know how many households CARE has reached, indicate (below the table) the average number of people per household. 

If possible, give numbers of indirect beneficiaries. These are people who have not had direct help from CARE but could benefit from the response. 

	
	Children

under 5 years 
	Children

6–18 years
	Women
	Men
	Total individuals
	Total households*

	Direct beneficiaries
	
	
	
	
	
	

	Indirect beneficiaries
	
	
	
	
	
	


* Specify average number of people living in a household. 

4.4 Fundraising information: 

If applicable, specify ‘dollar handles’—cost in US dollars of relief items (e.g. hygiene kits) provided to each individual. 

5. Coordination 

Describe: 

· humanitarian coordination mechanisms in country 

· CARE’s involvement 

· related issues/challenges (e.g. UN cluster set-up). 

6. Safety and security 

Provide an update on staff safety and security issues/incidents relevant to CARE’s 

· operation since last sitrep. Include: 

· possible risks/threats 

· access to affected areas. 

7. Funding 

Attach updated funding matrix with more detailed information. 

	
	(a) Funding target
	(b) Funding confirmed
	(c) Funding not yet confirmed
	Funding gap—difference between (a) and (b)

	Phase 1 (months 1–3)
	
	
	
	

	Phase 2 (months 4–12)
	
	
	
	

	Phase 3 (years 2–3)
	
	
	
	

	Total
	
	
	
	


8. Human resources support required 

Indicate international staff needs for which you require CI-wide surge capacity support. Add rows to table as needed. 

	Position
	Duration
	Date of request
	Required by what date
	Funding (confirmed / not confirmed) 

	
	
	
	
	


9. Current visitors 

List all short-term CARE visitors and deployments. 

	Name
	Position
	Purpose of visit
	Dates of visit

	
	
	
	


10. Other 

List any relevant issues/concerns not covered above, e.g. extra support needed from CI, advocacy, fundraising, media, logistics. 

11. Contact details 

Add other contacts as needed (e.g. cluster focal points). 

	
	Full name
	Country code 

and mobile 

number 


	Country code 

and phone 

number 


	Email address(es) 



	CD 
	
	
	
	

	Assistant CD 
	
	
	
	

	Emergency coordinator 
	
	
	
	

	Information management 
	
	
	
	

	Media/ communications 
	
	
	
	

	Proposal writing 
	
	
	
	

	Human resources 
	
	
	
	

	Security 
	
	
	
	

	Monitoring and evaluation 
	
	
	
	

	Logistics 
	
	
	
	

	Other 
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