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Generic proposal format 

1. Project proposal summary 

Project title: 

Type of crisis: 

Country and specific location: 

Project dates: 

Date of proposal: 

Expected project start and end dates: 

Agency details: 

Name: 

Contact officer: 

Phone, fax and email: 

Budget: 

Total budget: 

Funds requested from donor: 

Funds from other sources: 

Project goal: 

Targeted beneficiaries: 

Summary of project and planned activities: 

2. Project overview 

Background: 

(Insert map or picture) 

Needs assessment and reason for project: 

Agency capacity: 

3. Project description 

Goal and objectives: 

Target beneficiaries and geographical area: 

Planned activities and indicators: 

Risk analysis and mitigation strategy: 

Project management arrangements: 

4. Cross-cutting themes and principles 

Gender: 

Participation of beneficiaries: 

Partnerships: 

Coordination: 

Environment: 

Protection 

Other: 

5. Monitoring and reporting 

6. Budget 

Attach detailed budget 

Attach summary logframe if available 

Note 
Also use this format for writing less detailed concept papers. 
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