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RED APPLICATION FORM

To assist the effectiveness of your RED application or for updating your details with us if you are already registered on RED, please check you have done the following ~
· I have read the ’All About RED’ Information Sheet   
· I have referred to the ‘RED Job Summaries’ to help me determine the roles I believe I am best suited to. I have registered my preference for positions in the nominations section below accordingly http://www.care-international.org/RED-Emergency-Terms-of-Reference/View-category.html 
· I have attached my CV which details my professional skills and experience 
· I have approval of my line manager to be on RED and to accept an emergency assignment (for CARE employees only)
Once you have completed the above, please submit your form to the person that invited you to apply or to the CARE Emergency Group (CEG) HR Coordinator at redrecruitment@careinternational.org.  .  In the “Subject” of your e-mail carrying your application, it is important that you  mentioned RED application.
	Section A:  Personal Information

	Family name:
	First name:


	Other names:

	Name as shown on passport if different to above:

	Place of birth:
	Date of birth:

	Passport number.
	(Passport expiration date:

	Place of passport:
	Nationality as shown on Passport:

	Current job title:
	 Work email address:

	Work landline:
	Work mobile:

	Current work address:

	Home address:

	Home landline:
	Male/ Female:

	Name, address and phone numbers of next of kin emergency contact:



	Section B: Languages

	Please list your capacity to speak, read and write languages according  to 1. Fluent   2. intermediate    3.  beginner

	Language
	Speak
	Read
	Write

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section C:  Nominated Positions

	Please nominate the positions (in order of preference) where you have experience and that you wish to be considered for RED (please refer to RED job summaries and relevant Terms of Reference or list others as appropriate). If you are already registered on RED you may wish to reaffirm your nominated positions.

	1.

	2.

	3.

	4. Other areas that you would like to be considered for: 


	Section D:  Availability 

	Staff on RED need to be available for some of the time throughout the year for emergency assignment. This does not guarantee that you will be called to undertake an assignment. It ensures CARE is aware of its existing capacity to provide humanitarian relief work when needed. RED staff will be notified if they are being considered for an assignment. To assist us ~
Please write here the months that you are able to be called upon for an emergency?
Please write here the dates that that you are definitely not available?


	Section E: Personal Safety and Security Awareness

	All personnel working with CARE should undertake CARE’s Personal Safety and Security Awareness Training. If you are not a CARE employee you will asked to complete if accepted. The learning module is broken into four units. Each unit can be completed in as little as 20 minutes and can be taken on-line by enrolling as a student on the CARE Academy homepage at http://www.careacademy.org/. Or, if you are in a country office, please see your CARE Academy Liaison to take it on CD ROM. Your safety depends on learning how to control your level of personal risk!

Have you completed the Personal Safety and Security Awareness Training?

If not, please do so now prior to the possibility of being called on for an emergency assignment. Please be in touch when you have completed it.


	Section F : Referees  

	Please provide the names of three people not related to you, who are familiar with your character, employment, and qualifications. Please include at least two direct line managers from your most recent positions held/employment. If you no longer work for CARE but have previously held positions with CARE, include a CARE line manager referee.

	Referee Name:

Employer/Organisation:


	Address:

Telephone No:

Email Address:

	Referee Name:

Employer/Organisation:


	Address:

Telephone No:

Email Address:

	Referee Name:

Employer/Organisation:


	Address:

Telephone No:

Email Address:

	Section G: Other Information

	Please name any countries that you cannot or won’t travel to and work in.

	Are you medically fit for tropical or arduous conditions?  YES/NO

	I certify that the statements made by me in answer to the above questions are correct and true. 

Signature of applicant:                                                                                           Date:


To be completed for CARE employees only
	 Line Management Recommendation (Please note that the application will not be considered unless this section is completed and signed by line manager)

	Information for Line Managers:  Current CARE employees should only apply to register with RED if they have their line manager’s approval and if their line manager recommends that the person is capable and experienced to perform the roles that they are nominating for. For Country Office staff your CDs approval will be required. Once registered on RED and if selected for an assignment during a period of availability, staff should be able to be released from their current duties. All expenses relating to RED deployments will be covered.

	Please refer to employee’s nominated roles listed above and answer the following reference check information:- 

Can you attest to their skills and competencies for the nominated roles?

1.

2.

3.

Why do you recommend they are included on the RED database?

Do you approve of the employee’s availability and agree to release the employee during the period designated in the above Section D?



	LINE MANAGER signature: 

Date:

Position:

Contact details:
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( Passports must be valid for six months prior to the expiration date.






CARE Emergency Group (CEG), September 2009
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