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INSERT DATE
To Whom It May Concern:
Subject:
Letter of Invitation

Dear Sir/Madam,
CARE International is a well-known humanitarian organization working with poor community in more than 70 countries.
INSERT STAFF NAME of CARE INSERT MEMBER will visit INSERT COUNTRY to provide technical assistance to CARE International in INSERT COUNTRY OFFICE. He/ she holds an INSERT NATIONALITY passport # INSERT NUMBER. Authorities concerned requested to endorse a visa on a priority basis.
Your cooperation will be highly appreciated and please feel free to contact me in case you have any queries.
Sincerely,       

HR Manager

CARE International in INSERT COUNTRY OFFICE
INSERT CONTACT DETAILS
