
Arrival Form
This Arrival Form must be completed by all staff traveling from outside of (insert country) to work with CARE International in (insert CO)  for any given purpose. The arrival form enables the CO to issue you a letter of invitation required by embassies and immigration authorities. You are able to obtain a visa for traveling in to the country once you have received your letter of invitation. It is therefore essential that this Arrival Form be filled in and returned to the CO HR Manager immediately upon confirmation of your travel.

** please attach a scanned copy of your passport to this form when possible.
	Personal Information

	Name (as per passport)
	

	Country of residence
	

	CARE office of reference (contractor)
	

	Permanent personal address


	

	Citizenship(s)
	

	Duty station (the location where you will be working most of the time)
	

	Position (title in contract)
	

	Expected arrival date in Pakistan
	

	Airline (if available)
	

	Purpose of the stay

(Brief description of duties)
	

	Status (please highlight)
	CARE employee  Consultant  CARE HQ visitor

Other: …………………….

	Contract starting on :
	

	Contract ending on :
	

	Permanent email address
	

	Permanent mobile phone #
	

	Passport Information

	Passport #
	

	Citizenship
	

	Date of birth
	

	Expiration Date
	

	Passport issued on
	

	Embassy of reference

(where visa application will be filed)
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