Project Officer – Beudoh Project, Care International Indonesia

Location: 

Banda Aceh, Indonesia

Reports to: 

Project Manager
CARE International Indonesia, an international NGO, is seeking qualified Indonesian nationals for the position of Project Officer.  CARE is currently working with community members to rebuild safer houses in safer locations – houses that are acceptable to families and to government authorities, use high quality materials and workmanship, and provide improved protection from floods and earthquakes. CARE’s integrated recovery plan for community redevelopment includes rehabilitation of community facilities, services and infrastructure (e.g., water supply, roads, cultural facilities). 

KEY FUNCTIONS
The Project Officer has overall responsibility for implementing the various tasks of the community outreach and participation portions of the Beudoh Project Programs. This will include such tasks as identifying and preparing rosters of community membership, organising and conducting community meetings, conducting socio-economic surveys, facilitating community mapping, assessing community needs, defining community priorities, and in general, providing the interface between program technical staff and community membership. S/he will need to ensure that the programs are well planned and the goals are met. 
RESPONSIBILITIES:
1. Conduct baseline survey and keenly compile data or information from the sources regarding the designated sectors (shelter, watsan, and livelihood) with assistance from Community Facilitator
2. Provision of socialization and information of CARE and BEUDOH programs to beneficiaries
3. Facilitate and maintain good relationship with beneficiaries by organizing and conducting community meetings
4. Assist, coordinate and support Community Facilitator for implementation of the achieved project targets.
5. Coordinate with the District Technical Support Group to ensure that goals are met and the programs conducted within the designated timeframe
6. Develop a monthly report to the Project manager on the progress made and potential problems
7. Provide input and recommendation for improving the performance and support of the Project Manager.
8. Able to see links between different pieces of information, issues, relationships or events.  

9. Conduct any other duties that may reasonably be assigned inline with the position.

SELECTION CRITERIA

· Bachelors degree in communication or any relevant background. 

· Excellent communications skills, including negotiation skills

· Excellent interpersonal skills, including patience, diplomacy, willingness to listen and respect for beneficiaries

· Willing to spend a considerable amount of time in the field
· Honest, responsible, self motivated and able to take initiative under minimum supervision 
· Able to give helpful directions, detailed instructions and demonstrations 

· Demonstrate ability to work as part of a team in a cross cultural environment

· Able to negotiate and to clarify expectations of both the beneficiaries and team
