JOB DESCRIPTION

CARE Bangladesh CIDR Cyclone Emergency Response Team       
Employee Name:


 

Employee ID: 6935.
Job Title: Monitoring & Evaluation Officer. 

Project:
Current Grade: 




Date Employed:





Supervisor/Title: Manager-Monitoring & Evaluation.


I.
Responsibilities and Tasks:

●   Implement the Common Humanitarian Accountability Framework for CARE Bangladesh;

· Regularly monitor SIDR cyclone activities and output level.

· Conduct Focus Group Discussion (FGDs) with beneficiaries and project staff (CARE & PNGO) using Quality & Accountability FGD Outline .

· Compilation of information collect through FGDs.
· Review and validate the findings and provide feedback for improving the assessment quality and

· Support in report preparation process.

●   Food and non -food Item Distribution Monitoring
· Warehouse monitoring
· Package assembling monitoring.

· Package monitoring at distribution point.

●   Collect and prepare Human Interest story documentation (From SIDR affected community people).

●  Monitoring for other interventions (WATSAN effectiveness & Livelihoods).
· Pons Use and latrine use monitoring-quantitative and qualitative assessment.

· Livelihoods (cash for work monitoring-quantitative monitoring.

●   Assist in Different Assessment and cross check & validate.

· Village selection.
· Beneficiaries' selection process monitoring
●   Field visit: 70% and Review at office 30%.
· Regular collect information from PNGOs and monitor overall program on sample basis.

· Share monitoring feed back with PNGOs with respective area manager.

· Pond use, latrine use monitoring- both quantitative and quantitative assessment.
· WATSAN related human interest story documentation.
· Regular collect and compile PNGOs progress on program activities.
●   Any other M&E related assignments from supervisor if when necessary.
II. Working Condition:

· This is a Barguna district based position and work whole Barguna district project areas as per need.
· Needs to undertake extensive field visits in project areas approximately 70% and review at office 30% time.
III. Required Qualification and Competencies 
· Bachelor in any discipline, but Masters in preferred.

· At least 2 years experience in program implementation in the field in development field.  
· Good skills in data collection, coding & compilation. 

· Problem solving and decision making skills.

· Good interpersonal skills. Has demonstrated proactive roles in teamwork.

· Knowledge and skills in networking: Has ability to effectively deal with GO/NGO and other counterparts, demonstrated dynamic communication and network with the project partners.

· Willing to work with the disadvantaged/ vulnerable people under difficult situation.

· Willing to drive motorcycle.

Employee: ______________________


        Supervisor: ________________________
Date:         ________________ ______


        Date:         ________________ ______

